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Highlights:   

• The ability to create a “peer review” report for the GCM Recertification requirements using 
clients services and activities time to record your required documentation for GCM review. 

• The enabled feature is on the Activity module 
• You can select your categories,, e.g.,Case Review ,Supervision of Clinical Skills, Clinical 

Employee Supervision and Consultations  
• You can, seamlessly provide dates, duration in hours and minutes and narrative data for GCM 

Reports submission.  
 
Enable GCM Recertification feature 
 
Click Setup – Select - Preferences 
 

 
 
Click – GCM tab 
Check “Enable” 
 

 
 
Click Save button – Save Complete – Close (Pressing the Close button automatically saves setting) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Enable GCM Recertification feature (continued) 
 
Open any Client Activity Module 
See GCM Class enabled 
Select category from pull-down 
Click on Tablet graphic to open Editor 
 
 

 
‘ 
Using the Editor’s enlarged window you can type unlimited narrative and Spell-Check it 
 

 
 
 
 

 
 
 
GCM Recertification Reports 
 
To View the GCM Report by Category – Click Reports icon 

 
 
 
 



 
GCM Recertification Reports 
 
Use pull-down arrow to Select Report Type -  GCM 
Use pull-down arrow to Select Report 
(Summary or Detail) 
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Highlight desired Easy Print selection 
Click View or Print 
 
 
 
 
 
 



 
 
GCM Recertification Reports  (continued) 
 
Sample GCM Recertification Reports 
Detail 

 
 
Summary

 
 
 


